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I. Datosof Series 
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Application Number 1 78-33q ;'; Georgia Department o f  Labor. 
Work Incentive Program 

kwliplicstion Date 
11-8-78 

4wIiation Number Room 416, IBEW 'Bldg. Date Received Date Comolet&i 

- 5. Records + r k  itla (followed by tide used in office; if different) ~~ 

Contracts -&JT, PSE, and I n s t i t u t i o n a l  Training) Reimbursable B i l l s ;  
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r. Rocord Series Description 

Documents relating to: 

This file contains the following documents (include form numbers and tit/es, if any): 
Attach samples of the file. 
Act ive contracts f o r  job  t ra in ing .  
copies o f  monthly'invoices and service reports (ESA 1606, 1607, 1.608, 
1609, 1647). 

General Provlsions f o r '  Cost-Reimbursement type contracts, Works~i t e  
Summary, Contract Budget Summary Cost Breakdown, Budget I tem 1 -, 

Administrat ive Costs; Item 2, Wages, Workmen's Compensatlon and 
Benetifs; Author i ty o f  Contractor; Cer t i f i ca t i ons  and Representations. 

Included are key contract pages 

~~ 

Included are: 
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File isarranged: "-'numerical "by Contract 'Number ( l a s t  three d i g i  t,s) i 
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I. Monthly Referenm Rate How often are records referred to which are: 

;"Seven to-'melve months old 

1 
; Thirteen to twenty-four,months old ~. Oneto six months old ' .'' ~ . 

twentv-five months and older $t least  'oncelper .month - a l l  records. 

: Other (&ifyJ - 
I. _i - .. . 1. Anntdl.Rati'o&xm tion of Records . .  

: Legal4re drawers -. , - L . : .  ' ~ ; She)ves L. Letter-size drawers rk 
.. . -  . ,. 
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a. Is this the official y o f t  e ries . . Yisca!  &?on Knc&wbere iwr? ~- ~- _ _ _  ~_____- ~ . 
ti. Does the series contain co$idential information requiring security ~. handling? If yes, cite law or regulation. ,\ . 
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c: Is thisa vital reword? ~ . ' , . . ~  

d. Does this series have historical or long term ,research value? 
. .__I_~ 
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a: When one ~ 

or two documents in the fi le make it necessary to keep the entire fi le for a long period, could these - :. 
. . ~  

~~ ~. .. .' , r.' e ' ' '  . . .  . 
- dwumeg? b e _ s d t e ~ ~ ~ r e _ P ~ r a t ~ ~ ? - .  .. 

$C-5-[  I '  . , : . . , I  . . . .  . _.I - ? . .- . . .  , ;  . 1 

_ f . . l r t h k i n f Q r r a a t i Q ~ ~ ~ ~ e ~ ~ j o _ t b i r ~ r i e s s v e r ' ~  i -  t . . -  .: irh d? 1 WAS&!SQQV. . " . . 

'1: 
.. 9. I s  . ~ the 7 &&mation contained in this series ever analyzed and/or_ . t 3 ; ! & ' -  - 2  ., recorqed . 2 in e summarized report? ~.. 

I f j  I ' .. I /  . I . !  i . ?  .-~lf~es,attachmeu~ ___.___~ __ . ~ ~ . . .  

-: .Jf.ves.vyhereZ--~-.~- F iscal  Section, a lso -. loca l  o f f i c e  where contract or ig inated. 
~ d s l ~ ~ Q L k m a i a r ~ a b n ~ ~ e d ?  _ l i ' ~ . ' !  _ _  ,(?.,?! 

~.-'battvxmconiseciwesult in a mmpu- - 

h. fsthera -. a'hplication of this series in your office. 6r'in'ahother office or agency? 

~ ~~~ ~~ . ,  ~. 
The following requires the series to be kept: 

. .~ _ -  .. . .  , l.; Admin. need 4 yrs. o r  u n t i l  Fed/S - .  
11. Ratenth Rquirementr 

years.'' 

*. 
.- ,j. Audit period Audit i s  performed. .---year%. 
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.. i b. Statuteof limitation :. -'-.z years; - ' . ~  years;' 

. .  
a. State Law 
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-- ' . ~  e.  Administrative need ,-: ._ '  
~ 

' ' . 3. Feder@l , ;.?, retention ., <- 1 ..-: ins?ructio& 1 
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-1r.3 

'+. 2 ,  ~ ' , , l  ':2i-,Li~,c,: : ,c< 1' . ~ i q  ' .  > .. .:ktsch copy or exert of laws or regulations. Explain administrative need. 
These records.icqntain some ,documents ,not contalnqd~ i n  o r i g i n a l  Fiscal  .records - ppssible 
audi t  t r a i l  o r  audi t - re la ted questions may a r i s e  which would r e l a t e  t o  these ~records. 
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12 Appmvad Disposition Instructions This agency recommends that the file:&es be cut off a t  the end of each: 

0 Calendar Year;X?WFiscal Year; 0 Other -then, 

[3 Hold in the current files area __ .-month(s) 
@ Transfer to local holding area; hold -- 1 FY 
BI Transfer to State Records Center; hold -!!-fY___year(s); then 
!h DestroG. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

.. year(s); then 
.yeah); then 

These in&uctions apply to a l l  prior and future accumulations of the series. 

emmmendations in para- 
aph 12 are approved. 
f disapproved, attach letter 
explenation.) 
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